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Appendix I 

• Bylaw

o Animal Control (Dogs, etc.)

o Bicycle Safety

o Illegal Parking

o Lost & Found

o Provincial Statutes, i.e. Dangerous Dog Act

o Taxi Cabs

o Unsightly Premises

o Weed Control

• Development

o Building Permits

o Development Permits

o Lot Drainage

o Easement & caveats on property titles

o Grades or evaluation

o Planning

o Subdivisions

• Finance

o Accounts – payable/receivable

o All Billings

o Collections

o Expense Accounts

o Investments

o Insurance Claims

o Legal Descriptions

o Personnel – Payroll

o Purchasing Policy

o Tax Certificates, Assessment
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o Debentures 

o Land Transaction 

• Administration  

o Town Office Maintenance  

o Council Decisions/Meetings  

o Office Security  

o Records Management (Bylaws, Agreements file, Minutes Agenda, 

Policies) 

o Municipal Clerk  

o Legislation – Municipal Government Act 

o Census  

o Elections  

o Capital projects (Projects) 

• Corporate Services 

o Human Resources/Personnel Files  

o Legislation – Employment Standards, FOIP 

o Personnel - ethics & courtesy 

o Public Communications 

• Protective Services  

o Fire Protection/Rescue  

o Fire Prevention  

o Inspections  

o Mutual Aid-Fire Protection  

o Permits-Burning/Fireworks 

o Tours/Classroom Education  

o Volunteer Members  

• Operations: Public Works and Utilities  

o Asphalt Repair  

o Back Lanes  
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o Complaints; re: operator behaviour, speeding in trucks, etc.  

o Fire Hydrants – repairs, painting 

o Garbage pick-up and waste disposal site 

o Garbage pick-up and waste disposal site 

o Hazardous waste – disposal  

o Roads – rehabilitation, grading, parking lots 

o Sewage disposal, collection  

o Sidewalk repairs 

o Sign requests – speeding, warnings, parking 

o Signal lights – bulbs out, timing, etc.  

o Snowplowing/clearing  

o Street sweeping 

o Street line painting  

o Utilities (locates) 

o Waterlines – new connection, low pressure, rental, meters.  

o Water treatment & quality  

o Utilities (tie-ins & construction inspections) 

• Community Services: 

o Arena/Parks  

o Community Programs  

o Grass Cutting  

o Joint Use (bookings, using school facilities) 

o Litter collection (summer) 

o Outdoor Rinks  

o Sports Fields (bookings, maintenance) 

o Northern Lights Aquatic Centre 

o Walkway/trail snow clearing 

o FCSS 
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• Chief Administrative Officer: 

o Disaster Services  

o Legal Matters  

o Matters related to library, RCMP, Tourism & Economic Development 

o Overall Town Image Matters  

o Policy development 
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